
SC Enrich IEP IEP Amendment Process

IEP Amendment
(Add Action)

Start action and answer  
meeting question Amended IEP

PWN

Add Meeting 
(Programs tab –

Scheduled Meetings 
+Add)

Meeting Notice

Amend IEP
(Programs tab - IEP - View 

Details)
Changes are made to IEP and 

top of IEP will show initial date 
and date of amendment

Proposal to change an IEP or 
hold a special review meeting

Will a  meeting be held 
to consider proposal? Yes

Is the change a clerical or 
administrative edit?

No

Administrative Edit
(Programs tab - IEP - View Details)

Overwrites previous IEP
Right to perform administrative edit may be 

restricted to a small group of LEA users

Yes

IEP Amendment
(Add Action)

Complete action by 
identifying amended 

sections and completing 
PWN

IEP Amendment 
Cover Page 

IEP Amendment
(Add Action)

Complete parent contact 
information

No
Amended IEP

PWN

Amend IEP
(Programs tab - IEP - View 

Details)
Changes are made to IEP and 

top of IEP will show initial date 
and date of amendment

IEP Amendment
(Add Action)

Complete action by identifying 
amended sections and 

completing PWN

IEP Amendment 
Cover Page 

IEP (edited copy)
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